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Online Training Application 
and Certification Process

·This application process will cover everything from 
applying to a POST Basic Academy, agency run 
academy, or challenging for certification on through to 
the issuing of a basic certification.

·This electronic application takes the place of the 
academy and basic certification application paper 
forms.

This tutorial will cover:

Å Navigating the Portal Å Submittin g Application to POST

Å Initiating an Application Å Tracking Application Status

Å Agency Completion of Application Å Submitting Certification Application
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POST website main page
post.idaho.gov

AGENCY PORTAL
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https://post.idaho.gov/


Agency Portal Log-In Page

Use REGISTER HERE to set-up 

your account using your agencyôs 

passkey.  Passkeys are obtained 

from your agency head.

To reset your password click

FORGOT MY PASSWORD

and a reset link will be 

emailed to you.
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Agency Portal Home Page

To start a new academy & certification application.

A list of all applications in various stages of completion.

To start a new challenge & certification application for 

those wanting to challenge for Idaho certifications.

A current employee roster 

from the POST database.
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Starting a new Academy/Challenge Application from the 

Agencyôs Portal home page
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Starting an application from the agencyôs employee list.

From the Agency Portal Home Page

select LIST CURRENT EMPLOYEES

Locate your applicant.  If you cannot find your employee, verify an initial employment 

form has been submitted to POST via the LIST EMPLOYMENT FORMS on your agency 

portalôs home page.
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Selecting your applicant will open a drop-down of 

options specific to the individualôs current classification.
To start a new academy & certification application.

To start a new challenge & certification application for 

those wanting to challenge for Idaho certifications.

To start a new college & certification application for 

those attending a POST approved college law 

enforcement program.

If your employeeôs classification differs from what is on file at POST, please 

submit a Change Employment Form correcting their classification.
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luke.skywalker@post.idaho.gov  

Once you select to begin a new application you will be 

prompted to verify the applicantôs email address. 

The applicant will receive a 

system generated email 

notifying them to follow the 

link to begin the application 

process.  The applicant 

should keep this email for 

future reference as they will 

be able to save and return to 

their application.
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Applicantôs Portal Save Print

Send to 

Agency

The applicant is responsible for completing their own application.  All sections must be 

complete with the exception of uploading necessary documents.
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